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Cortificate Program offered by M/S Bhagath Motors
on
Advanced Excel to BBA/B.Com/M.Com Students ~ AY - 201718

Ihis Centificate Course s oftored 1o loam the mowt advanced formulia, functions and types of
financinl analysis to be an Excel power uxer. This advanced Excel traindng course bullds on free
Excel Crash Course and i designed specifically fu sprenduhoet users who are alremdy proficlent
and Tooking to tuke their skills 1o an advanced level. This couser will help students become a
financial analyst in mvestment banking, private cquity, corporte development, equity research
and FPEA

Objectives
Lo To develop o theoretical and practical understanding among  students about  the
importance of excel use in today ‘s competitive global business,

e

Setup the chart function of Excel o represent numeric data in multiple formats,
( 3. Differentiste between formulas and functions in Excel,

40 Access and manipulate dati using the ditabase fmctions of Excel.
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Syllabus

UNIT-1: Excel Basics (6 Houry)

Introduction to spreadsheets, Office and Excel overview, Basic tox and cell formatting, Basic
arithmetic culeulation, Special paste, Freeze pane, Auto completion of series, Sort and filter,
Charts, Data validation

UNIT-2: Advanced Excel Capabilities (12 Hours)

Conditionzl formatting Importing data and text 1o columns, Functions, Mathematical, String, ll-"’.
AND, OR, Match, Search, Viookup, Data Validation. Creating deop down, Lists using different
data sources, Adding Pictures and Shapes to s Worksheet.

UNIT-3: SPREAD SHEET Working with EXCEL (12 Hours)

Warkbook Protection, Keyboard Shorteuts, Creating and Updating Subtotals, Formatting
functions, pivot table, formulas, text 1o columns, conditional format, chant features, working with
graphics in EXCEL using worksheets as database in accounting, Recording and editing Mm.
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Course Time Table —2018-19

Dhure _ TIME CONTENT OF THE COURSE |

| Intrsduction o spreadsheets, Office und
HLDAM - LOOPM | Exeol overview, Basic lext and cell
formatiing
Basie atithmetic caleulation, Special
100PM - so0pnp | Poste, Freere pane, Auto completion ol
semies, Sort and fiher, Chans, Data
vartfelation —
1L0DAM - 1.oopn | Conditional Tormatting Importing datn
14-10-2019 i fext 1o eolumns
L.00PM - s.oapm | Fumctions, Mathematical, String. 17,
AND, (R
VLOOAM - 1.00PM h:iuich, Scarch, Viookup, Dutn Validation,
21-10-2019 Creating drop down .
L00FM - S.00PM | I.._Ills using different data sources, Adding
Pictures and Shapes to 8 Warksheet

Workbook Protection, Kevhanrd
10.00AM < LOOPM | Gperepgs, Crenting and Lipdating
28-10-2009 ‘SUbIHHIIFl

. ‘ Formantting functions, pivol table,
200PM - SUPM. | fiarmiilas, texi 1o columns, conditional
Normusl, ghan leatures
Uinlivies Tools, Comparative stydy
J0AM - LOUPN between monual process and awlomated
04-11-2019 Frocess
working with graphics in EXCEL uging
LM - SO0PM | yorksheets as database in accounting,
Recording and editing Macros

07-10-2018
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List of Studends (11 MLCamiy BCom/BBA) Purticipated in Advanced Facel
Certificate Program AY 201419
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] AMSHA S 1.
\ ATCHIREVA PATIL
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! HIEANUSHREE € M
8 BHARAN] B |
" VYA 1) M
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1 | NARASAMMA Y ]
L NEEIA KOUSAR

RN —
16 | PRASHKILATS
17 PRIYANKA V

18 [RAJINIG
19 | RAMESH M It
20 RAMY A M

21 |[ROHINIS
21 | ROSLIN MASCARENHAS

23 RUMANA

24 SANGHAVI D S
5 [SANIHAEK
26 | SHAGUFTHA
37 SHAHEEN TAJ
2 | SHREYABR
20 | SINCHANA UK
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30 AMULYA V'S
EL CHANDANA BN
12 CHANDRASHEKAR §
23 DARSHAN N JAIN
Sl DEEPAK L
35 DIVYA D
36 FAIZA TANHEEM
37 GANESH 5 BHAT
38 KANKANALA VENKATA SUMADEEPTHI
el KHUSHBU B JAIN
40 MALLIKARIUN NAGARAS YALIGAR
41 MANISHA R PATEL
42 MANG) ¥
| 4 MEGHANA G K h
4 MEGHASHREE R
45 MOHAMMED ALI F
6 MOHAMMED ASIF
A ROHAN R JIAIN
48 RUCHIKA L JAIN
43 SACHIN S.K
3l SAGAR D A
3 SAGAR DEEP K.)
ST | SAHANA K M
53 SALONI V JAIN
4 SANIAY K.E
33 SHASHWATHI N &
36 SHRINIDHI H §
1 SHYNIKA € JAIN
3 SINCHANA N.§
59 SOUNDARYA P
&0 SOURABH MEHT A
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PES Institute of Advanced Management Studies, Shivamogga
(Affiliated to Kuvempu University and Recognized by Govt. of Karnataka)

&
Hero Bhagath Motors. Bangalore
IThis 18 0 certify thatMr.fo Sohava k-1 of & B-om hassuccessfully complete
| the 30 Hours of Certfcaton Course or Advanced Exce/ held during o7 ~/o-L0/g

F:,_t::: oy-1t-Lo1g  conducied by PES Institute of Advanced Management Studies, Shivamogga in associgtion wih Bhagal
“Motors, Bangalore,
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PES Institute of Advanced Management Studies, Shivamogga
(Affiliated to Kuvempu University and Recognized by Govt. of Karnataka)
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This 15 to cerffy fat hﬁMs. Decpak L of 3" fem P2-Gom figg successiully complete
e 30 Hours of Certfcation Course on ___ Advanced Exce/ held dring o7 -1o—Le/8

oi-r-dorg  conducted by PES Instute of Advanced Management Studies, Shivamogga In associaion with Bhagain

Motors, Bangalore.
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