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SOP- Anti-Sexual Harassment Committee

Introduction:

The Institution has reconstituted Anti-Sexual Harassment Committee on 9" J uly 2018 and on

25" July 2019 to fallow the directives of the Supreme Court, the UGC and the Kuvempu | -
University in respect of implementing a policy against sexual harassment in the

Institution. The Institution has this committee since its inception with different

nomenclatures. On 5™ May 2020, it has been renamed as MYTHRI (Women Empowerment

and Harassment Prevention cell).

Objectives:

1. To provide a secure and harassment free environment in the Institution premises to girls

students and women employees.

2. To develop guidelines and norms for a policy against sexual harassment and to work out

details for the implementation of the policy.

3. To develop principles and procedures for combating sexual harassment after receipt of a

complaint.

4. To conduct various awareness programs, exclusively for girl students and women

employees.

5. To introduce various self employed skill based training programmes.

Composition of Anti Sexual Harassment Committee for the AY 2019-20:

Sl. No. Name Designation
1. Dr. K. Sailatha Principal -Chairperson
2 Mrs.Sharada.G Coordinator
5 Mrs. RoopaD S Representative of women teaching
4, Mrs. Kavitha U P Representative of women teaching
5. Mrs. Lenita Quadros Representative of women teaching
6. Mrs. Ashwini E M Representative of women teaching
7. Ms.Kavyashree Representative of women non-teaching
8. Ms.Rakshitha N S II M.Com - Student Representative
9. Ms. Vaishali G B I B.Com -Student Representative
10. | Ms.SyedaSunain Kousar | 11] BBA - Student Representative
11. | Ms.Deepika G N III BCA - Student chrescnlalivhe : Lr
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Responsibility:

1. Promote measures aimed at achieving gender equality, removal of gender bias or
discrimination, sexual harassment and other acts of gender-based violence.

2. Organize awareness programmes and campaigns for the benefit of girl students of the
Institution on sexual harassment and gender based discrimination.

3. Fulfill the directives of and guidelines issued by the Supreme Court to create an academic
and work environment that is free of sexual harassment or gender-based discrimination.

4. Receive and redress complaints received from any member of the Institution (including
students and staff on Institution premises) alleging sexual harassment by ancther member(s)
of the Institution.

5. Conduct formal inquiry and investigate and take decisions upon each complaint and
recommend appropriate punishment or action to be taken.

6. Ensure that all information pertaining either to complaints registered and the proceedings
and findings of any inquiries and/or investigations are kept strictly confidential.

7. Maintaining all documents/record of the committee.

Standard Operating Procedure (SOP):

1. The Committee shall meet as and when any complaint is received by it. Complaint may be
received by any member of the committee.

2. The Committee shall direct the employee(s)/student to prepare and submit a written
response to the complaint allegations within a period of four (4) days from such direction or
such other time as the Committee may decide.

3. Each party shall be provided with a copy of the written statement(s) submitted by the other.
4. The Committee shall conduct the proceedings in accordance with the principles of natural
justice. It shall allow both parties reasonable opportunity of presenting their case. However,
should the accused choose not to participate in the proceedings, the Committee shall continue
ex parte.

5. The Committee shall allow both parties to produce relevant documents and witnesses to

support their case. Documents produced by either party shall be affixed with that party’s

signature to certify the document as original / true copy. I;‘ ‘% ;/
6. The party against whom the document / witness is produced shall be entitled Bdf} Eé /
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7. The Committee shall sit on a day-to-day basis to record and consider the evidence
produced by both parties.

8. As far as practicable, all proceedings of the Committee shall take place in the presence of
both parties.

9. Minutes of all proceedings of the Committee shall be prepared and duly signed by the
members of the Committee.

10. If,‘ in the course of the proceedings before it, the Committee is satisfied that a prima facie
case of sexual harassment is made out against the accused employee(s)/student and that there
is any chance of the recurrence of any such action, or that it is required to do so in the
interests of justice, it may, on the request of the complainant or otherwise, disciplinary action
could be initiated in the form of:-

1)Warning

il)Written apology

iii)Bond of good behavior

1v) Adverse remarks in the confidential report

v) Debarring from supervisory duties

vi) Denial of membership of statutory bodies

vii) Denial of re-employment/re - admission

viii) Stopping of increments / promotion/denying admission ticket

ix). Reverting and demotion

X) Suspending temporarily or permanently from the Institution(if the accused is a student).

xii) Dismissal

Xiii) Any other relevant mechanism

If, in the course of the proceedings before it, the Committee is satisfied that any person has

retaliated against / victimized the complainant or any person assisting the complainant as a

result of the complaint having been made or such assistance having been offered, the
Committee shall report the same in writing, to the Principal/Management, with reasons and
with recommendations of the action to be taken against such person.

If, at the culminationof the proceedings before it, the Committee is satisfied that the
complainant has knowingly brought false ch

arges of sexual harassment against any person, it W//
shall i iti inci
Teport the same in writing to the Principal/Management, with reasons and witRPrincipal T
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Date: 25-07-2019

ln.
NMis: Sharada G
Assistant Professor,
& Foglish Faculty,
PES Institute of Advanced Management Studies,
Shivamogpa - 577204

We are pleased o inform you that you are nominated as Coordinators for
Anti Sexual Harassment Committee w. e. f. 25" July 2019 to address the
issues relating to women and female students of our institution. We strongly
believe that you will discharge your duties and responsibilities very

clfectively in this regard. We wish you all the best.

Saidel s
® hpaik il
Prihcipal
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Date: &% -8-2019
CIRCULAR

A meeting of the Anti Sexual Harassment Redressal Cell has been convened in the Principal’s

chamber today i.c.,£0.8.19 at 4.05 pm. All the faculty members of the committee are informed
to attend the same and assemble 5 minutes before the start of the meeting.

Agenda:

To discuss about arranging a guest talk to address the girl students of the college

Dr K Sailatha-chairperson

Mrs Sharada- co ordinator @ g\—,

Mrs Roopa D S- Representative of women teaching a&aﬁ@}’
Mrs Kavitha U P- Representative of women teaching ) o~ _ .
Mrs Anitha C B- Representative of women teaching Q@(

Mrs AshwiniE M - Representative of women teachingdZ<~

Ms Kavyashree- Representative of women non-teaching &

MS Syeda Sunain kouser-III BBA —student representative

Ms Deepika G N- III BCA —student representative

Ms Vaishali- III B.Com —student representative '\/gv,,'gbuL’,f-, B.

Ms Rakshitha- IIT M.Com —student representative--D'@L‘@

—

A
Principal _0//1
f . ﬂ\} 7 &‘
14 1®

— Princpal + 1+ o
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Minutes of the mecting ST S
Date: 21.08.19 '
Venue: Principal chamber
Agenda:
To discuss about arranging a guest talk to address the gitl students of the college

Members:
Dr K Sailatha-chairperson
Mrs Sharada- co ordinator
Mrs Roopa D S- Representative of women teaching “wa@P
Mrs Kavitha U P- Representative of women teaching K.cS—
Mrs Anitha C B- Representative of women teaching
Mrs AshwiniE M - Representative of women teaching 5@(’
Ms Kavyashree- Representative of women non-teaching (-
" MS Syeda Sunain kouser-III BBA —student representative
Ms Deepika G N- III BCA —student representative
Ms Vaishali- III B.Com —student representative '\[ M 0B
Ms Rakshitha- III M.Com —student representativ@

A meeting of the Anti Sexual Harassment Cell was held on 20. 8.2019 at the principal’s chamber
at 4.05 pm to discuss about organizing a programme that benefits the girl students.

The principal welcomed the members of the cell for the meeting. She asked the members
whether they have come across any incidents about harassments or any oral complaints from any
girls. The members replied in the negative. The coordinator also informed the principal that no
written complaints have been received from the girl students.

Next the principal informed the members about the need for organizing a programme exclusively
for girl students for enhancing their health and hygiene. The discussion went on to select a
proper resource person for the same. Many names were suggested and finally the name of

- Dr.Shubratha, Psychiatrist, Shivamogga was finalized and it was proposed to have the topic
‘personal hygiene and cleanliness for wonien’ on 29.08.19 and all the girl students of the college =~~~
would be the audience.

The meeting came to a close as there was no other matter to be transacted.
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Formatioﬁ of Anti Sexual Harassment Committee

It has been decided to form the Anti Sexual Harassment Committee with

ffect from 25" July, 2019 to address the issues relating to women i
c i '
zo:sisting of the following members:

1)
2)
3)
4)
5)
6)
7)
8)
9
10)
11)

Dr. K. Sailatha - Chairpe_:rson

Mis. Sharada G - Coordinator |

Mrs. Roopa D S, - Representative of Woman- Teachm_g
Mirs. Kavitha U P, - Representative of Woman- Teafzhmg
Mrs. Anitha C.B, Representative of Woman- Teaching

Mis. Ashwini E M, Representative of Woman- Teaching
Ms. Kavyashree, -Representative of Woman- Non- Teachmg
Ms. Syeda Sunain Kousar I1I year BBA Student Repfesentatlve
Ms. Deepika G.N, III year BCA Student Representative

Ms. Vaishali G.B, 11l year B.Com -Student Representative
Ms. Rakshitha N.S II year M.Com — Student Representative

The committee will be taking decisions unanimously by conduct[ing the megting
against any issues related to women. Further, procceding of the committec
meeting should be recorded and signed by the above members.

o I
i‘rincmﬂ

~Principal — .
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Jo.
Date: 25-07-2019
To,
Mrs. Sharada G
Assistant Professor,
> English Faculty,

PES Institute of Advanced Management Studies,
Shivamogga - 577204

We are pleased to inform you that you are nominated as Coordinators for
Anti Sexual Harassment Committee w. e. f. 25™ July 2019 to address the
issues relating to women and female students of our institution. We strongly
believe that you will discharge your duties and responsibilities very

effectively in this regard. We wish you all the best.

> Yl
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Formation of Anti Sexual Harassment Committee |
It has been decided to form the Anti Sexual Harassment Committee with
effect from 25™ July, 2019 to address the issues relating to women by
consisting of the following members: :
1) Dr. K. Sailatha - Chairperson l
2) Mrs. Sharada G - Coordinator
3)  Mrs. Roopa D S, - Representative of Woman- Teaching
4) Mrs. Kavitha U P, - Representative of Woman- Teaching

> 5)  Mrs. Anitha C.B, Representative of Woman- Teaching
6)  Mrs. Ashwini E M, Representative of Woman- Teaching
7) Ms. Kavyashree, -Representative of Woman- Non- Teaching
8) Ms. Syeda Sunain Kousar III year BBA Student Representative it}
9) Ms. Deepika G.N, 1II year BCA Student Representative
10) Ms. Vaishali G.B, III year B.Com -Student Representative 1_
11) Ms. Rakshitha N.S II year M.Com — Student Representative /

The committee will be taking decisions unanimously by conducting the meeting
against any issues related to women. Further, proceeding of the committee
meeting should be recorded and signed by the above members.

éi;lci:l 7507 |1 |

) Principal .
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Date: 28-01-2020
Report Self-Defense Skills for Girls

[Guests talk cum training programme on ‘Self- Defense Skills for Girls”
was organized by the Woman Development and Anti-sexual Harassment
and Redressal Cell in coordination with Youth Red Cross Wing of the
College on 28 January 2020 exclusively for girl students and lady
faculty members.

PES Institiute of Advanced
Management Studies

Youth Red Cross Wing
Self Defense Skills for
Giirls

—~ Vivo V15
e )O@ Al Triple Camera 2020.01.28 14:57

Mr. Umesh Babu, Proprietor of Zen Academy, a Martial Arts Trainer,
Davanagere was the Resource person for the training. Dr. K Sailatha,
Principal, Dr. G M Sudarshan, HOD of BBA and B.Com., Dr. Nagaraja S
R, Coordinator PG Department of Commerce, Mrs. Sharadha G,
Coordinator of Woman Development and Anti-sexual Harassment and
Redressal Cell, Mr. Praveen B, Youth Red Cross Programme Officer were

PES Institute of Advanced Management Studies
NH 206, Sagar Road
SHIVAMOGGA-577 204

present on the occasion.
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In his address he talked about the most common forms of crime against
women in India. He also added that it is more advisable for a woman to
engage herself in self-defense rather than depending on mere law and
enactment to safe guard her. The participants learnt about the hand
blade neck strike, finger thrust on face, front kick from ankle, knee kick
on growing and outer thigh, basic punch and wrist lock.

Attending total number of students 110 and faculty 15.

FES institilte of Adyanceq
[ Studies
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Mental well- being in Girls’

A motivational talk was held on 10/02/2020 on the topic ‘Importance of Physical
and Mental well- being in Girls’ in the seminar hall by the Principal Dr.K. Sailatha.
Mrs.Sharada G — the Coordinator of Anti -Sexual Harassment Redressal Cell
welcomed the Principal and girl students of the college.

The Principal in her speech explained how a woman right from her adolescence
has to maintain a healthy body in order to prepare herself to face the physical
challenges that she has to face, get the stamina to undertake strenuous travel for
education purposes, monthly menstrual cycles, marriage and experiencing marital
obligations, fulfillment of womanhood culminating in child birth etc. She further
explained how a woman has to be mentally strong too in order to maintain the
work life balance effectively. The Principal concluded her speech that a woman is
fully equipped to swim ahead and reach her goal against any odds and that is why
she is forever the best manager at home as well as at the work place. The Principal
made her speech effective with the inspirational videos to support her address.

Mrs. G. Sharada, The Coordinator of the Cell reminded the students the importance
of following the dress code prescribed by the college and to lead a healthy life by
consuming a well balanced diet. She further brought to the notice of the girls, the
office bearers of the cell the highlights of sexual harassment of women at
workplace (Prevention, Prohibition and Redressal )Act, 2013.

Total Attending Students 280, lady Faculty 15.
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Awareness Programme on Breast and Cervical Cancer

An awareness programme for girl students and women staff of the college on
Breast and cervical cancer had been organized on 13-02-2020 in the college by the
Anti Sexual Harassment Redressal cell in association with family planning
Association of India, Shivamogga branch. Dr. J D Narayanappa, Retired District
surgeon, Shivamogga district was the guest speaker.

The guest speaker spoke in detail but in simple language about cancer and
enlightened the audience about its various types . He explained what cancer is and
the different types of cancer to which women are susceptible and the different
stages. He created awareness that cancer is not a disease to be scared about and it is
curable if detected in the early stage and if proper treatment is undertaken and the
patient can lead a normal and healthy life. He explained in simple language the
signs and symptoms of breast and cervical cancers and provided tips to audience
how it can be detected and how self examination can be done. He also gave
statistics about the prevalence of the different types of cancers and how in India
there is recently reduction in the case of cervical cancer due to many awareness
programmes conducted,following of proper hygienic regimes by women,
researches in the field of cancer being conducted which has led to innovative
treatments .

Dr. K Sailatha Principal who presided over view the programme, gave an
overview of breast cancer in India and quoted the current statistics. She advised
the audience to spread awareness about the disease to their near and dear ones.

PES Institute of Advanced Management Studies
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SHIVAMOGGA-577 204




Dr. Pushpa S Shetty, FPAI Shivamogga President, informed the audience
about the various programmes undertaken by it in rural areas and cities for
the benefit of adolescent girls.

The department Head of B.Com and BBA Dr. Sudhrashan and BCA Head Mrs.
Roopa and other faculty were present on the occasion. The guest speech was
followed by Question and answer session. The programme was anchored by
Mrs.Sharada G who was the Co-Ordinator of Anti Sexual Harassment Redessal
cell.A total of 265 Students and 30 teaching and non-teaching were present on the
occasion as audience.
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